€) TeamGuru

GETTING STARTED

1-Minute Administrator Guide
April 28,2014




TeamGuru

Administrator Key Points

Access Admin
Menu

QTeamGuru @ TeamGuru Demo 3 Zdefika Kadarikova & A 0O
SETTINGS
@ My Dashboard X Users
User Groups

Il LELirel = News Feed % Wy Notes & Ideas

Metric Dashboards ~ » Roles

ﬁ Zdenka Kadafikova changed 5D siep fo Complete Type your notes here { e

Action Lists > 3 Apr108:22 am notes are private and 4 Organization structure
Root Cause & Actions Mixed labels

Logged users

H Standardized Meetings ﬂ Zdefka Kadafkova changed 20 step o Approved Y Activity log

Anr 31022 am

1. Manage organization structure

2. Create / edit User accounts — assign Roles (user rights)
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TeamGuru
Define Org Structure

The organization structure is a backbone of TeamGuru. It determines how documents in the system will
be structured. It is also tightly linked with user rights — users are assigned access rights related to
different parts of the org. structure.
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2. Create User accounts — Assign user

rights
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3. Review / Edit Roles if needed
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[T edit Forbidden passwords

[C] delete forey

[T inegratoy  There are detailed settings to define
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do in each TeamGuru modules.
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IMPRORTANT: Any change to the Role
automatically influences all users that
are assigned this given role




